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JOB DESCRIPTION
	Job Title 
	Public Health Programme Officer


	Salary
	£34,728 - £39,880 per annum


	Directorate: 
	Place Planning and Regeneration
	Section/Location:
	Public health

	Grade/Salary Range:
	BG-F, SCP 31-35
	Work style:
	Free


	Key Objectives of the role

	The Health and Social Care Act of 2012 forms a legislative basis for the transfer of key public health functions to Local Authorities from April 2013. Accordingly, the six Unitary Authorities in Berkshire have designed a structure for Public Health delivery which hinges on collaborative working across six locality teams and an East and West Berkshire hub, with the East Berkshire hub being based in Bracknell Forest but working across the 3 LAs in the East.

· Bracknell Forest Unitary Authority is appointing a Public Health Programme Officer to join our team of other Public Health Practitioners who will have a range of complementary experience and skills. This Programme Officer will be responsible for leading on the design, development and evaluation of a range of key Public Health work streams, which will include budget management, management of staff and reporting to senior officers and committees.
· The Programme Officer will specifically lead on Health Protection and will provide accurate and timely expert advice on health protection and outbreak management in line with national and local policy and local Covid outbreak management plans and wider health protection processes and approaches.

· This role will also be expected to lead across East Berkshire on other specific areas of public health expertise, providing strategic guidance and coordination to all Public Health teams across East Berkshire.


	Designation of post and position within departmental structure
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The Public Health Programme Officer will report to the Public Health Consultant, Health in All Policies and will have no line management resposniblities.  The post will work closely with Bracknell Forest Council’s Covid Response team and the East Berkshire hub.


	Daily and monthly responsibilities

	The below is a list of specific responsibilities for this Public Health Programme Officer post, however, the list is not exhaustive and post holder will need to be flexible about their work programme.

	· To lead on the design, development and evaluation of a range of key Public Health work streams, in agreement with the Consultant in Public Health and Public Health Principal.

· Contribute to the management of Public Health budgets aligned to Ring Fenced Public Health Budget and staff related to key Public Health work streams

· Identification of health needs, using appropriate analytic techniques and working with multiple qualitative and quantitative data sources, including intelligence from local communities

· Supporting the development and delivery of Joint Strategic Needs Assessment and evidence-based strategies to meet these health needs

· Evaluating the impact of programmes and projects using appropriate evaluation techniques.

· To provide expert Public Health advice on Health Protection to teams within and beyond the local Unitary Council
· To provide expert interpretational advice to local council colleagues (public health and non-public health) on the development and use of the public health outcomes framework.
· To develop and manage the relationship between the public health function of the local council, Clinical Commissioning Group and Primary Care Network. 
· Establish, develop and maintain relationships with a variety of stakeholders across health, social care, community voluntary sector and social enterprise sectors. 
· Ensuring commitment to the principles and practice of valuing diversity and equal opportunities
Role Specific Roles and Responsibilities (Health Protection)
· Lead on the development and management of the local health protection workstream and Health and Wellbeing priority area, including (but not exhaustive):
· To deliver effective outbreak support collaboratively with subject matter experts.

· To put Health Protection Team and local Public health recommendations in place.

· To provide briefings and materials on national or regional guidance for local context.

· To support continued development of local outbreak plans and procedures.

· To develop and maintain productive collaborations with the East Berkshire Hub and other Berkshire LAs

· To advise on PPE risk assessments.

· To ensure accurate and timely records are kept.

· To adapt the work programme in the face of changing public health priorities.

· To monitor impact of the programme.

· To provide reports for Corporate and Partnership Groups and Boards.

· To provide briefings for elected members.

· To deputise for Consultants in Public Health on health protection matters.

Professional Responsibilities
· Receive professional management and support from a Public Health Principal or relevant public health professional.
· Undertake professional development activities, including in-house training, attendance and presentation at conferences and workshops and other agreed activities such as work towards registration as a public health practitioner
· Working independently across the health and local council system to influence change and lead innovation.
· Communicating data and information, both orally and on paper, in a manner that assists large, often diverse audiences to understand its importance.
· Contributing to the training and supervision of other Public Health Practitioners and Trainees.
· Managing public health projects, ensuring they are completed to time and budget, using project management methodologies.
· Supporting and responding to bids for funds regarding agreed projects as necessary. This may include the drafting of proposals and demonstrating the analytical processes to be followed.]
Managerial Responsibilities

· Provide support to the Consultant in Public Health to ensure that effective systems for programme management are in place to support the delivery of programmes and ensure programme and project objectives are met.

· Provide support to the Consultant in Public Health to develop and monitor appropriate performance indicators and outcome measures as agreed in the Directorate Business Plan.
· The postholder will ensure that where they are collecting, calculating, recording, analysing or reporting data, it is accurate, reliable and consistent to ensure that decision-making processes are based on the highest quality data in accordance with the Council's Data Quality Statement. The postholder will also ensure that sensitive and personal data is handled in accordance with data protection legislation and Council GDPR policy.
· Such other duties as may from time to time be necessary, compatible with the nature of the post. It should be noted that the above list of main duties and responsibilities is not necessarily a complete statement of the final duties of the post. It is intended to give an overall view of the position and should be taken as guidance only.
· The hours of the job are flexible and may at times require work at weekends and in the evening.



	Scope of role

	

	General

This post is one of continual development. The job description is intended as a guide to the principal duties and responsibilities of the post and complements individual objectives set in line with Bracknell Forest Council’s annual public health objectives. Responsibilities will be reviewed periodically in line with service priorities and duties may change or new duties be introduced after consultation with the post holder.

Specific

This role is responsible for providing accurate advice on actions to control spread of infectious disease so the potential positive and negative impact on the community is substantial both in terms of the economy and the spread of communicable disease and environmental hazards.  The advice given by this role will result in effective management of outbreaks and health protection affecting the community widely.

Key working relationships

· Consultant in Public Health and colleagues in local and shared Public Health team.

· Executive Director of Place Planning and Regeneration
· Strategic Director of Public Health for East Berkshire

· Colleagues within East Berkshire hub
· Colleagues in other departments in Bracknell Forest Council, including the Covid Response Team
· Integrated Care Systems

· Frimley Primary Care Networks 
· Other national organisations (e.g. Office for National Statistics, Public Health England)

· Voluntary Community Faith Sector
Budgetary/Resource Control
· The post will be required to contribute to the management of budgets aligned to the Public Health Ring Fenced Grant and Covid Outbreak Management Fund
· Commitment to the Council’s Equal Opportunities policy at all times
· Commitment to working within the bounds of the Data Protection Act and GDPR legislation at all times


Such other duties as may from time to time be necessary, compatible with the nature of the post. It should be noted that the above list of main duties and responsibilities is not necessarily a complete statement of the final duties of the post. It is intended to give an overall view of the position and should be taken as guidance only.         
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PERSON SPECIFICATION
	
	

	KEY CRITERIA
	ESSENTIAL
	DESIRABLE 

	Skills and qualifications

	First degree or equivalent relevant experience in public health or a health-related field.
Management qualification or demonstrable equivalent knowledge

	Master’s degree or other evidence of advanced knowledge relating to health, public health or a related field. 
Willing to work towards registration as a public health practitioner 
Project or Programme Management qualification
Experience of working as a health

protection specialist role.

	Competence Summary

(Knowledge, abilities, skills, experience)


	Specialist subject matter expertise in

health protection and the

management of outbreaks.
Knowledge of record keeping

requirements in major incidents.

Advanced knowledge of Health Protection systems and services

Substantial programme management experience

Working knowledge of current social, political and economic issues relating to the public health knowledge of JSNAs and other key public health data sources and tools
Experience of leading system-wide change in relation to Public Health
Experience of managing staff and budgets

Working knowledge of the principles

of epidemiology and experience of analysing data and handling datasets

Experience of writing reports for different audiences

Experience of prioritising work, managing time and working under pressure to deliver deadlines

Experience of needs assessment and programme evaluation

Experience of working in a political environment

Experience of implementing policy into local action

Experience of developing relationships across local communities

Experience of working with multiple organisations
Experience of working in project teams

Excellent numeracy skills

The ability to write clearly and communicate complex data to different audiences

Presentation skills

Excellent IT skills

Understanding and commitment to the principles and practice of valuing diversity and equal opportunities
Understanding of and commitment to the requirements of safeguarding children, young people, vulnerable adults and promoting their welfare. 


	Understanding of Covid-19 outbreak

prevention and management.
Understanding of public health law. 

	Experience of prioritising work, managing time and working under pressure to deliver deadlines
	The post holder must hold a full UK driving licence (or valid equivalent). Non-UK licences must be converted to UK licences in the first six months of employment. 
	

	Experience of needs assessment and programme evaluation
	A satisfactory enhanced Disclosure and Barring Service check. 
The ability to converse            

easily with members of the public and respond effectively to questions in spoken English 
This post is exempt from the Rehabilitation of Offenders Act 1974 

	


	KEY CRITERIA
	ESSENTIAL
	DESIRABLE



Role models and                                                       

demonstrates the 
Council’s values and                                   

behaviours

	


All staff should hold a duty and commitment to observing the Council’s Equality & Diversity policy and procedures at all times. Duties must be carried out in accordance with relevant Equality & Diversity legislation and Council policies/procedures.  
